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Purpose

The GEAR UP discretionary grant program 1s designed to
increase the number of low-income students who are
prepared to enter and succeed 1n postsecondary education.

The Government Performance and Results Act (GPRA)
of 1993 is a statute that requires all federal agencies to
manage their activities with attention to the consequences
of those activities.




Purpose of Electronic APR Submission

» Provides grantees with immediate feedback on data
discrepancies

» Maintains an accurate and consistent format for reported data

» Some information is pre-populated eliminating entry of the same
data year after year. For example: (completed budget periods,
personnel paid by Federal or matching funds, partners)



Before You Start

Have the following ready before you start accessing GEAR UP web application for
APR submission:

>

YV YV Y V

Notification email from GEAR UP

User ID and Password

URL: https://opeweb.ed.gov/gearup

All accurate data needed to input into APR

For a preview of the APR, a hard copy of the report is available on our
website: https://www2.ed.oov/programs/eearup/performance. html

Document prepared in Microsoft Word format for the Executive
Summary, Section I and the Narrative Information of Section II.



Gaining Early Awareness and Readiness
Z

Performance Reports for GEAR UP Partnership and State Projects

Laghn

Please enter your user name and password and click the “Log In”
[putton. Your password is case-sensititve.

UserMame:[

password|
Login Idi

[Note: If you fail to login after 3 attempts, your account will be locked
'You will need 1o contact the Help Desk to uniock it

Forgot your password?

Thes Web site 1s used 1o collect annual, mterim, and final performance reports from GEAR UP gr antees.

Annual Performance Reports

The Annual Performance Report {APR) collection web sfte is open.

The APR must be submitted by Tuesday, April 15, 2015,
APR instrucions are available in either Powerpoint or PDF format

iDownioad a Blank APR Form in PDF format.

mmmwuummmmumasawwwummm
Please download the template for Secton | and Section Il R is required %0 compilete the APR

OMB No 1840-0777 Exprraton Date 04302016

[Final Performance Reports

The current Final Performance Report (FPR) collection is for the 2008 and 2009 cohorts.

Setmlﬂleﬁwm“hmumalwmﬂmm
Please download the tempiate for S land S I Ris required 10 lete he FPR

YOU recene a no-cost extension, we need you 1o de the ber of students served and 12t grade enroliment data as an interim report at the
of your stdh year, because our program performance indicators are due before your FPR

No. 1840-0782 Expirstion Dete: 05312017




Login (continued)

Y ou must use a login procedure to access the GEAR UP APR system.

User ID: Your 11 digit PR number
(e.g. P334A060345)

Password: Sent in the notification email

Note:

»  All users are required to change their password after completing the initial login each
year.

»  Only the person with a valid User ID and Password can view/change data.



Login (continued)

Password Requirements

The Password must be at least 8 characters. It cannot contain your name,
grant number, or the word password. You cannot use a prior GEAR UP
password or one too similar to your current password. It must satisfy all
following rules:

> at least one uppercase alphabetic character (A-Z)

> at least one lowercase alphabetic character (a-z)

» at least one number (0-9)

> at least one non-alphanumeric special character (e.g.: ' @ #$ & * % / + -)



Login (continued)

A “forgot password” link 1s provided:

» You will receive an automatic e-mail response for a
"forgot password" request.

» The e-mail is stored in the APR database as your
primary contact information.

» Note: Instructions on how to login are outlined in the
APR instruction letter
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Navigation

[ PROFILE | [sEcTzON 141x| [ SECTIONIIX | [ sEcTroN1Iv | [ sEctioNv | [ sEction vi | [ susmrT

» A menu bar will appear at the top of the screen. This provides access to each
section of the APR and to the Submit Report screen.

»  Sections Il — VI each have 4 pages. A second Page menu bar will display at the
top of the screen. Click a button to display that page of the section.

»  Each data entry page has Save buttons at the bottom and each section has a
Complete page with a Complete button.

Save: Activates the edit checks. If the data passes the edit checks, it is saved to the

database. If the “Save and Continue” button was clicked, the next page of the
report is displayed.

Complete: All required pages must be saved before you can mark the section
complete. All sections must be marked Complete before you can Submit your APR.
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GRANTEE PROFILE

The first screen you see upon logging in is the GEAR UP APR Cover Sheet - Grantee
Profile page.
»  Verify that the information is accurate. If needed, make any necessary changes.

»  You must click a Save button on this page even if you don’t have any changes.

Grantee Profile
PR Award Mumber:
Grantee Name:
Program Officer:
Report Year: s
Report Type: PR
Warnng Your sesson will imeout after 50 mnutes of nacivly durng whech 8 ink or buton == not Cicked
Please verify he information below and click the Save and Conlinue’ bution 10 begin your report. If someone ofther than the project direclor is entering the report, please -
enter your name and contact informaton in the data entry fields. To submit your report, you must click Save on this page even if there are no changes
Address: Address 1 I
Agdress 2 [
Cay [

State ALASKA g |
Zip Code -
Project Director: First Name '3 Last Name

Phone Number [ eﬂ[

Fax Number
E-Mail Agdress |

Data Entry Persom

(f dfferent than above) - e Last Name
Phone Number

E-Mail Address [
Certifyng Officiak First Name | a LastName:|

Phone Number l er I

E-Mail Address I

Reporting Penod to

| SaeandContinue | Save| Reset 5
al i o




Sections I and II Data Uploading

Sections I and II are narratives that must be prepared in a Microsoft word
format, then uploaded to the GEAR UP website.

1. Download the template for Sections I & II from the GEAR UP website —
either from the Login or Sections I & II web pages.

2. Fill out information using Microsoft Word and save it as a file.
»  For “Objectives”, please use the table provided in the template.

3. Upload the file into the GEAR UP system.
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SECTIONS I AND II DATA UPLOADING (CONTINUED)

Section | and Section Il Data Upload
PR Award Number:
Grantee Narme:
Program Officer:
Report Year:
Report Type:

w15
PR

Warnng Your sesson will tmecut after 50 minutes of nactvly during wich 8 ink or buion s not clicked

you did not create the upload file using the Section | & i Tempiate, Downigad the S

on 1-If
Step 1

¢3on | a3nd B Templah

and update the document

Step 2. Click the Browse’ bulion 1o select the updated Section | & Il file from your computer then click either Save bulion. The uplcaded file must be 3 MS Word or PDF file

Section | & I file: |

_Browse._ |

[ SaeandContime | Save| Reset|

A link to the file will display on this page after you upload it.

On the Submit Report page, the status for Section I/II will be “File Uploaded”
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Section III: Grant Administration and Budget Information

Federal Budget Summary / Non-Federal Matching Budget Summary / Actual Federal
Expenditures and Matching Contribution for 6 or 7 Years / Budget Questions

>

>
>
>

vV VY

The first two pages are for the current budget period.
Enter whole dollar values only
Negative values are not accepted

The “Total” amounts in each row will be automatically calculated by
the system.

These rules also apply to other numeric tables throughout the APR.

Note: Grantees in first year do not need to complete the third page
of this section.

15



SECTION IITI: GRANT ADMINISTRATION AND BUDGET
INFORMATION (CONTINUED)

Page 1: Federal Budget Summary

¥R T =TmI OO T ) OO FSUCLLG (LRI GUU ) s | 5 A L Fe s as neee A ] 1 ] o — —— R e

@m Page 2) mp (Poage 3) s (Page 4) gp (Complete

You must cick s Ssve buion at the bofiom of the page 10 save any changes

1. Feder al Budget Surnmary

Please provide information about your actual and anSicipated Federal expenditures for the cusrent budget period The curent budget penod can be found in Secton 6 of your current Grant Award Notification (GAN). Columns will be
totaled for you. All the values should be whole doilar amounts. Please round values to the nearest dollar

The reporting period inchudes the tame period from the beginning of your grant through March 3 1st of this year.

Total Federal Funds Awarded for  Cafryover Funds Avallable (include  Actual Federal Expenditures from  Anticipated Federal Expenditures Anticipated Carryover to Next

Current Budget Period Funds Carried Over from Prewious  Current Budget Period (GAN Start  from April to Current Budget Period Budget Period

(See Current Grant Award Budget Penodrs) Date) thru March of APR End Date (f apphcabie)
Motification (GAN)) Sutwmission Year

1. Salaries and Wages d o d o g o

2. Employee Benefits f o § o g o

2. Travel { o § o g o

4 Materials and Supplies g o § o g o

5. Consultants and Contracts f o d o g o

5. Other f o I f o

A. Total Direct Cost (1-5) (Read Only) s 0 $ o s 0

B. Total Indirect Costs (less than 8% of A) d o d o § o

. Equipment d o d o d o

0. Scholarships.Tuition Assistance g o § o g o

E. Total Costs (A+B+C+D) (Read Oniy} s 0 I o s ) s 0 $ 0

«l I




SECTION IITI: GRANT ADMINISTRATION AND BUDGET
INFORMATION (CONTINUED)

Page 2: Non-Federal Matching Budget Summary

— Poge 3 —— cmpiete
¥'ou must cick & Save buion at the boliom of the page 1o save any changes
2. Non-Feder al Matching Budget Surmmarny

Please provide mformation about your actual and andopated non-Federal matching contnbubons for he current budget penod Cusrent budget period can be found in Section 6 of your current Grant Award Notification (GAN).

All the values should be whole dollar amounts. Please round values 10 the nearest dollar

mmwfwww Actual Matching Contributions from Current Budget - pated Matchang C » from April to
Period (GAN Start Date) theu karch of APR Submission Current Budget Period End Date
(Seecwmnc-ll) Year

1. Salaries and Wages
2. Employee Benefits

3. Travel

4 Materials and Supplies

5. Consultants and Conftracts

]]]]]]
Il
1111

§. Other

A Total Direct Cost (1-5) (Read Ondy) s

(-]
-

=)
-
o

B. Total indirect Costs (less than 3% of A} 5! o
C. Equipment sl 0 d 0
5] o

D. Scholar ships Tustion Assistance

]

E. Total Costs (A+B+C+D) (Read Only) s 0 $ o $ o

I you requested a match reduction in your original application, please check the box

[ SaveandContiwe | Save| Reset|
OPE Student Service Home Page  GEAR UP Home Page




SECTION III: GRANT ADMINISTRATION AND BUDGET
INFORMATION (CONTINUED)
Page 3: Federal and Matching Expenditures for 6 or 7 Years

The Information you entered on previous APRs will display.

Page 1 Page 2 Page 4 Campilate

You must cick & Save button st the bottom of the page 10 save any changes

3. Actual Federal Expenditures and Matching Contribution for 6 Years

Please provide information about your actual Federal and matching expenditures for previous, completed budget periods. For example, for granis that began in Fiscal Year 2014, the Year 1 budget period would be July 2014
through June 2015 Fill out information only for completed budget periods

All the values should be whole doliar amounts. Please round values 10 the nearest dollar.

Year 1 Year 2 Year 3
Actual Federal E Actual g C Actual Federal E Actual M. C Actual Federal E Actual ing C

1. Salaries and Wages s| 2 R N 97,507 s 12158 s 1aeraz § 321382
2. Employee Benefts f 1omsa i eos7 T s sm o sees s 1sss
3. Travel | S48 s o = s o 3481 s o
4 Materials and Supplies o s f 0 o wsam g o =T d o
5. Consultants and Contracts s| 228 $ M35 sf 7es718 s o s ssmoe s 6250
5. Other 25018 i o f em § o N s o
A. Total Direct Cost (1-5) (Read Only) s 1307 s 23835 § 2837573 s 162851 §  31%8S s 434083
B. Total Indirect Costs (less than 8% of A} s  mmw s  sx=s o]  emer d o o  202ass d o
C. Equipment o CEEED f o s o s men f o
D. Scholar ships/Tuition Assistance § 2818 J o T e g o d o d o

E. Total Costs (A+B+C+D) (Read Oniy) § 138533 § 3206488 ¢ 2702580 $ 162,851 $¢ 3385968 $ 434093

Actual Federal E Actual C i Actual Federal E Actual ing C i Actual Federal E Actual ing C

1. Salaries and Wages 03 1734877 $ 41038 % 1388718 5I 0 ’I 0 gl 0
2. Employee Benefits pl 785543 ;l 15777 4 T23047 gl 0 gl 0 % 0
3. Travel § 63,465 $) (1} 4 54329 5! o ;I 0 sl 0

o AAteiatn ot e tiem of arr e . ~ W PropN N — N — N —
1




SECTION III: GRANT ADMINISTRATION AND BUDGET
INFORMATION (CONTINUED)

Page 4: Budget Questions

4. If you are not expending Federal or matching funds as originally budgeted, please provide an
explanation for the change. Please describe how you plan to expend carryover funds and/or how
you plan to meet your matching requirements.

5. Describe any significant changes in your project design since the approval of your grant
application (e.g., changing from individual tutoring to group tutoring or placing more emphasis on
enrichment activities rather than remediation). Do you anticipate making changes to your project
design in the coming year? If so, please describe. How have any changes or anticipated changes
affected your budget? How will these changes impact quantitative outcomes and your ability to
meet the project's goals?

. Please listthe names and titles of key personnel paid by GEAR UP Federal or matching funds, and indicate the percentage oftime each individual spends warking on the GEAR UP grant.

{Ifthe percentage oftime is not available, yau may indicate the number of hours that individual was paid with GEAR UP funds instead.)

Time on Grant Individual Paid By

Ho Hame Title % Hours |Fed. Funds | Match
1 [John Dae [Project Director I 0 V¥ r
2 |Jane Smith |F'r0gram Manager | 100 | ] 2 -
3 |George Washington |OperatinnsIFinanciaI Coordinator | 75 | ] I -
4 | | 0 r r
s | | [ 9~ r
6 | | [ o ¢ r

Mote: Additionsl blank roves will display after you click the "Save" button.

. Describe any changes to key personnel of this grant that have come about aver the pastyear, including changes in tites, changes in percentage oftirme that a person is devoting to the project, hiring of a key staff person,

departure of a key staff person, or addition or elimination of a position. Discuss any significant changes to key personnel proposed or anticipated for the coming reparting period. (Do not request replacement of key
personnel or the addition ! elimination of position{s) here. That type of request is a change that requires an administrative action and must be addressed separate from this report. Your response should he a
summary of approved and completed changes that hawve take place during this reporting period.)

[



SECTION III: GRANT ADMINISTRATION AND
BUDGET INFORMATION (Page 4 - CONTINUED)

Do not request replacement of key personnel or the addition/
elimination of position(s) here. Personnel requests are
changes that must be addressed separately from this report.

Y our response should be a summary of approved and
completed changes that have taken place during this
reporting period.

Personnel entered on your previous APR will display for you.

20



Section III: Grant Administration and Budget Information
(Page 4 - continued)

8. Describe any changes to the roles of your partners during the past year. Have any partners been
added to your grant? Have any partners discontinued their participation in your grant? Has the role
of any existing partner changed significantly?

9. Describe briefly your project's record keeping system for collecting and reporting student
outcome/achievement data and participation in GEAR UP activities. Specifically, how frequently is
data collected, and what method(s) your project uses to collect and maintain data regarding student,
parent and teacher participation in GEAR UP activities?

10. How do you link student outcome/achievement data with student participation? How does your
project use the data collected to evaluate and guide the project?

11. Describe your record-keeping system for maintaining source documentation for all federal and
non-federal expenditures, transportation cost, equipment, supplies, college field trips, and other
GEAR UP expenditures. Who is responsible for maintaining the documentation?

21



Section III: Grant Administration and Budget Information
(Page 4 - continued)

12. If your project has a scholarship component for postsecondary education, please provide: a)
information about the amount of scholarship money that has been reserved and/or obligated; b)
information regarding where scholarship funds are held pending distribution to former GEAR UP
students; and c¢) how the funds will be disbursed and to whom.

NOTE: All Federal and Matching Scholarship funds are subject to audits or monitoring by
authorized representatives of the Secretary throughout the life of the funds.

13. Please indicate the number of GEAR UP students who have completed the Free Application for
Federal Student Aid (FAFSA).

Partner Hame Partner Status Inactive Type of Partner

’:_,

Mo

1 ffem C ovignal O Mew I = m—

2 Cognd Cmew I v ™ -

3 @ orignal T Mew I = =] 1
4 @ onignal T Mew [ ~ sttute v|

s [Comm Sy———— = — =]

3 Coigna Cmew| & =

7 C ongnat C mew I w =

il s

L]
X
g
n
h

Note Addbonal biank rows w
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SECTION III: GRANT ADMINISTRATION AND BUDGET
INFORMATION (PAGE 4 - CONTINUED)

c

Effective dates of the agreement: Begin Date (mmfddfyyyy)
End Date (mmiddiyyyy)
Cument rate 00 %

€ Requesting indirect Cost Agreement

T
o
w
o
®
5
=%
w

cate whether your program officer h

€ Do not claim Indirec

16. Scholarship Funds
Please report on all Federal and non-Federal funds reserved and held far GEAR UP Schalarships and the dishursement ofthose scholarship funds to eligible students. NOTE: Scholarship funds are subjectto audits or
manitoring by authorized representatives of the Secretary throughout the life of the funds.

1.Federal Scholarship Funds:

Amount of funds reserved for GEAR UP students: $| 0
Amount of funds disbursed for GEAR UP students: $| 0
Total ber of I iving scholarships: I a
Amount of unexpended funds to be returned to the Department: $| a

2. Hon-Federal Scholarship Funds:

Amount of funds reserved for GEAR UP students: $| 0
Amount of funds disbursed for GEAR UP students: $| 0
Total ber of receiving scholarships: | a

3. College Savings Account Onhr

Humber of Accounts Opened | o

Amount of Federal Funds Deposited: $| 0

All the values should be whole dollar amounts. Please round values to the nearest dollar.



Section IV: Demographic Data and Data Regarding Services Provided

Participant Distribution by Grade/New or Continuing Status

» The “Proposed Number of Students Served” will be pre-populated from
information provided in your original application. You are required to enter the
actual number that you are serving in the current APR year.

Note for State Grants Only:

If serving students through a statewide initiative, enter the number of students in
the space provided.

24



SECTION IV: DEMOGRAPHIC DATA AND DATA REGARDING
SERVICES PROVIDED (PAGE 1 - CONTINUED)

» Participant Distribution by Ethnic Background:

The ethnicity/race background of GEAR UP students is mandatory and will be used by
the Department in reporting on the ethnicity/race characteristics of students served in the
program.

Ethnicity Number of GEAR UP Students

Hispanic or Latino 0

Race

American Indian or Alaska Native

Asian

Black or African American

Native Hawaiian or Pacific Islander
White

Two or More Races

Race and/or Ethnicity Unknown
Total

o|jlojlojlo|lo|Oo|]O| O

» Participation by Gender: Total should match the actual number of students
served. All totals throughout the APR should match.



Section IV: Demographic Data and Data Regarding Services Provided
(Page 2 - continued)

Participant Distribution by Grade and New or Continuing Status

Grade Level:

Number of New GEAR UP Students

Number of Continuing GEAR UP Students

K-4

O | X | Q||

10

11

12

First Year IHE Enrollment

Total

26




Section IV: Demographic Data and Data Regarding Services Provided (Page 2
- continued)

Participants with Limited English Proficiency or Individualized Education Programs

E. Participants with Limited English Proficiency

Completion of this table is not mandatory but is extremely heipful to the Depariment of Educalion in reporBing on the charactenisics of students served by the GEAR UP program. if you choose to do s0, please complete the
following table indicating the number of GEAR UP students with Limited English Proficiency served by your project dunng the reporting period (Defindion)

| | Number of GEAR UP
'GEAR UP students with Limited English Proficiency | 0

F. Participants wnth iIndivdualized Education Progr ams (IEPs) as required by the indaaduals wth Disabiities in Education Act Amendment of 1997 (IDEA)

Completion of this table is not mandatory but is extremely helpful 1o the Department of Educabon in reporing on the charactenscs of students served by the GEAR UP program. If you choose o do so, please complete the
following table indicating the number of GEAR UP students with indmiduaized Education Programs

Mumber of GEAR UP Students:
GEAR UP with - E on Programs 0
[ SaeandContwe | Save| Reset|
OPE Student Service Home Page GEAR UP Home Page
1 1 )[:
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Section IV: Demographic Data and Data Regarding Services Provided
(continued)

Page 3 - Participating Schools and Housing Projects

Please include all schools you identified in your application, including their NCES
school ID codes, even if they do not yet have students participating in GEAR UP.
Schools you entered on previous APRs will display for you.

rege [ Foge 3 Page 4 —~iete &
You must cick 8 Save bufion ot the boiom of the page 10 save any changes

2. Participating Schoots and Housing Projects:

Please complete the appropnate table below indicating the schools or housing projects parbcipating in your grant

A Participating Schoois:
¥ your grant is a parineérship grant using a cohort model, please list all of the schools parBcipaling in your GEAR UP project A parBcipating school is a pariner school idengied in your GEAR UP application or is a school in
which GEAR UP semnvices are prowided. Please include all schools you identified in your application, even if they do not yet have students parBitipaling in GEAR UP (e_g, if he GEAR UP cohort consists of Tth graders
please st he GEAR UP high school(s) hat the students will alend) In appropriate boxes, indicate all relevant grade levels separated by commas (e g, 6.7.8) State grants and partnership grants using a public housing

modei do not need to compiete ths table.

Percentage of

Students Ehgibie Mational Center for
CredoLovals Servad |~ o, e and cay State Zip  Education Statistics

Name of School Grade Leveis Offered
o i Reduced Price NCES) Code
Lunch

l | | =
I | | =
| | | =

|

]

|
Note Addbionsl bisrk rows will deplsy after you Cick the “Save” buton

B. Participating Housing Projects:
Complete this table only f your project uses a public housing moded If your project 1S Senang a public housing authonly, piease provde e name(s) of he pubhc housing progeci(s) Indicate grade levels separated by

commas (eg.6,7,8)

Mame of Public Housang Progect Grade Levels Served by GEAR UP [ City

[ I r
[ | -

Note Addtonal bisrk rows will displsy afler you Ciick the "Save” buffon

e

Zp
—
—

SaveandContinue | Save | Reset |
OPE Student Service Home Page GEAR UP Home Page




Section IV: Demographic Data and Data Regarding Services Provided

(continued)

Page 4 - Services Provided to Students

Services Prowded to Students, Parents, Teachers, Schools:

........

ete the appropriate ta

able below For Other Seraces, you can add up to 4 emtries.

3. Services Provided to Students:

Then

Inthe fo

owing table, for the types of service provided by 'y

umber of students se:

rved in any category cannot be

more than the total numb

Type of Serwice
R = Requared Actretty

Compr ehensive mentorng (Ry

counselng (R) -
asd cour ®

Rigorous academic curriculs (Ry
Supportive Serwices (R}

College wsit college student shadowing
Educational field trips
Famaly cultur ol everts

Job stte wisdt job shadowng

Surmemes Programs

Workshops

Number of Students n the GEAR UP Cohort who Average Hour s of Serwce Per Particpant

Recemed the Serwce

JLLLLL

Other (please specily) - Up 1o 4 entries.

Recemang the Serwce Per Year

» Rigorous Academic Curricula are courses in core academic subjects aligned with
college-based curricula that prepare all students for postsecondary education upon
graduating from high school.

Comprehensive Mentoring are programs and initiatives that offer GEAR UP students
the knowledge, skills, abilities and perspectives to foster the personal and academic

growth of students.
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Section IV: Demographic Data and Data Regarding Services Provided

(continued)

Page 4 - Services Provided to Parents, Teachers, and Schools

4. Senaces Prowded 10 Parents:

In the followang table, for the types of senice prowded by your project using GEAR UP Federal or matching funds, indicate the number of parents (or guardians) who received the semnvice during the reporting penod and the

average number of hours of senice prowided per parent during the reporting period

Mumber of Parents of Students in the GEAR UP Cohort Average Hours of Service Per P

Ry st Swsies who the the Sermce Per Year
College wisits [ o [ e
Counscing sdwsing | 0 | 00
Family events | 0 | oo
on college prep te ad [ o [ oo

5. Senaces Prowded to Teachers:

Please complete the following table indicaing professional development provided fo GEAR UP teachers. include all teachers who taught GEAR UP students, imespeciive of whether their salanes are paid using GEAR UP

funding

Mumber of Teachers who taught GEAR UP of T 's of GEAR UP St who Partiop n  Average Hours of Professs

durng the Reporting Period GEAR UP [

dwmngthe per Particapats during the Reporting

| o | o | oo

6. Senvices Provided to Schools:

Please compiete the following table indicaing senices prowided fo GEAR UP schools

Type of Serwice
(Click the in this. if your project prowdes this type of
™ Curriculum development
™ Duslor proge
Other (please specty) - Up 1o 4 entries.

30



SECTION V: GEAR UP STUDENT OUTCOMES

Page 1 - Course Enrollment

The number of students you entered in Section IV — Page 1 will display for you. The number

of students you have enrolled for each class cannot be greater than this.

1. Course Envoliment:
Piease complete the following table indicating the number of GEAR UP students who have successiully enrolled in the courses identiSied The names for math classes can vary among schools. Classiy courses based on the
content of the course "Advanced Placement classes are courses o pr for the Advanced Placement Exams_ Enter the numbers in the grade level the cohor! was in when the student enrolied in the course

The number of students you enter on thes page should not exceed the number you enter ed for the grade on Section IV page 2. Thes number is displayed i the fir st column.

Grade St weas in of St e At Least Two Years
when Course was Reported on Pre-Algebra igebra § Pre-Calculus Calculus Trigonametry of Math Beyond
Encolied Section I¥ Page 2 S Algebra 1

. 1 - - o o o o o
7 | ° | [} | [} | 0 | 0 | 0 | ] | [
® | [ | [] | ] | 0 | 0 | ] | 0 | ]
s | o | [ | [ | ° | [ | ° | ° | ]
1 [ ° [ o [ o [ o [ o [ o [ [) [ o
" [ o [ o [ o [ o [ o [ ) [ ] [ e
2 | ] | ° | ] | 0 | ] | 0 | ] | o
First Year HE | ] | [} | [} | 0 | 0 | 0 | ] | ]
Total 0 ) () 0 0 0 0 [}
G-:Eu:n s ey sy Beotogy Chemestry Prsxcs Enghsh & Language Arts
s | 0 | 0 | 0 | o | ] | o
T | ] | 0 | ] | ] | ] [ o
s | 0 | 0 | ] | o | o | 0
s | 0 | 0 | ] | ] | 0 | 0
10 [ [ | o [ o | o | o | o
1 | [ | 0 | ] | ] | ) | ]
12 | 0 | 0 | o | ° | ° | ]
First Vear HE [ o [ o [ o [ o [ o [ o

Is




SECTION V: GEAR UP STUDENT OUTCOMES
Page 2: Course Completion

The number of students you entered in Section IV — Page 1 on last year’s APR will display for you.
The number of students which have completed each class cannot be greater than this.

2. Course Completion: 2

Piease compiete the following table indicating the number of GEAR UP students who have successfully completed the courses ideniiied The names for math ciasses can vary among schools. Classify courses based on the
content of the course Advanced Placement classes are courses designed to prepare students for he Advanced Placement Exams Enter the numbers in the grade level the cohort was in when the course was completed.

The number of 7th and 8th gr aders completing Pre-Algebra and the number of %th graders completing Algebs a | cannot exceed the bess of the studs eported in Section IV page 2 on last year's APR. This number is
displayed in the first column. (f the number entered on last year's APR is incomect, please click the Contact Us’ ink t0 ask the help desk for assistance )

Since thes fabie desis with course comgpiefion, & requires the numbers o refiect the courses compieted st the end of the school year. For this 2014-2015 APR, you must report the figures for the end of the 2013-2014 school yeer. The compietion figures must be
erterad n the row for the grade the students were in, N 2013-2014 school year (not the grade they are N now)

Grade Student was in of | At Least Two Years
when Course was | Reported on Last Pre Algebea | Geometry Aigebra B Pre Calcutus Calcutus Trigonometry of Math Beyond
Completed Vear's APR 7 A Algebra 1
6 . 1 [ o [ e [ o ) [ e [ o [ o ) |
7 . [ e [ o [ e [ o [ e ) [ o [_0,
s . [ o [ o [ o [ o [ o [ o [ o [ o
3 m [ o [ o [ o [ o I o [ o [ o [ o
" 22 7[—0 [ o l_ll ,[—B, [ o [ o ,'_O, 7[_07
" 7 158 [ e [ o [ o [ﬁ [ o [ 0 [ o [ o
| 2 = [ o [ o [ o [ o [ o T e 7[_0 7[—0
First vear ME . [ o [ o [ o [ o [ o [ o [ o [ o
G:::c::::-h MLunnt Sun ‘;"’" - mm Biology Chemistry Physics English & Language Arts
Compieted e
5 [ o [_D [ e I—c [ o [ e
7 [ e [ o [ o [ o [ o [ o
3 I o [ o [ o [ o [ o [ e
B [ e [ o [ o [ o [ o [ o
" I e [ o I o [ o o [ o
11 I_oi [ e I e [_c o [ e
2 [ e [ o [ e [ o [ o [ e =

I e

»  Completion figures must be entered in the row for the grade the students were in during
the previous school year (not for the grade they are currently in).

»  First Year grantees do not have to complete this page.



SECTION V: GEAR UP STUDENT OUTCOMES (CONTINUED)
Page 3 - Educational Progress by Current GEAR UP Students

J. EGUC3Uonal FYogress by Curment GEAR UM STugents:

Please complete the following tables indicating educabional progress of current GEAR UP students Vhere available, use standardzed test scores to determine whether a student is performing al or above grade level The number
of students you enter on this page should not exceed the number you entered for the grade on Section IV page 2 This number is displayed in the first column

Enter the number in the row that coincides with the grade the sudents are in during the custent school year. (2 g I you served sofh grade the firstyear of e grant and 3 standardoed test was administered the first year to that
siodh grade, you would report on results of that standardzed test in the second APR placing the informaton in the row for 7t grade since those students would be seventh graders in the second year )

pé

of of g at of Performang st Mumber of Students with 5 or More 5 .
Current Grade Level Reported on or abowe Grade Level in or above Grade Level in Unexcused Absences During the ol Fuliing PENY o » Jaldag ACY e

Section IV Page 2 English L anguage Arts First 2 Quarters of the School Year - .y
13

T

L}

9
kL
"

12

S
J13771070
S

A
J1

Total

In the table below, please enter the number promoted at the end of the most recent school year. For this 2014-2015 APR, you would report those students promoted in June of 2014 The number promoted must be entered in the
grade that they were in June 2014_ For example, the 7t graders promoted to Sth grade in June 2014 would be entered in the 7th grade row.
The number of students promaoted for a grade should not exceed he numbers of the students reported in Secton IV page 2 on last year's APR This number is displayed in the first column

Grade of St of St to the Next Grade
Level Reported on Last Year's APR Lewel at the End of the Prior School Year
6 L] 0
T ] 0
8 3 0
t | n 0
10 228 0
- | E—

The number of students entered for any grade in the first table cannot be more than the number entered in
Section IV — Page 1.

The number of students entered for any grade in the second table cannot be more than the number entered
in last year’s APR on Section IV — Page 1. These numbers are displayed for you.

First Year grantees do not have to complete promotion data in the second table.



Section V: GEAR UP Student Outcomes (continued)

Page 4 - Baseline High School Graduation and College Enrollment

L L L Nl — \————
You must cick a Save bution af the boliom of the page 10 save any changes

4. Basedine High School Gr aduation and College Enroliment Datac -

This table will be completed once, at the ime the students of the first cohort are 11th graders

For each target high school, give the number of 12th graders *, the number gradualing with a high school dipioma, and the number enrolled in post-secondary instluions (enroliment in less than 2y, 2yr_ and 4 yr_ institutions) for

the previous two years (e g, if your first cohort are 11t graders in the cumrent school year (2014-2015), hen you would complete this table using figures from the 2012-2013 and 2013-2014 school years)

= 12th graders are those students who have the credils required 1o be considered a 12th gradersensor

Number who | ter Enrolied in
High Sehool School Year e m Post Secondary
| | o [ o [ o [ o
| | = [ o [ o [ o
| | = [ o [ o [ o
| | =l [ o [ o [ o
| | = | 0 | ] | 0
| | = | 0 | 0 [ 0
Note: Agdbonal bisnk rows will cispiay after you cick the “Save” bufton
Graduation Rate: T 00% Enroliment Rate: ' 00%
[ saeandContime | sae| Reset|
OPE Student Service Home Page GEAR UP Home Page s
o 1 Y
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Section VI: Survey Data

Each GEAR UP grantee must conduct a survey of all participating students and their
parents at least every other year.

Required response rate: Student Surveys: 80% Parent Surveys: 50%

If you did not complete surveys this year, check the box on Section VI — Page 1, and you
are not required to complete Section VI.

L Page 1 J Page 2 vgw Page o~
You must cick a Save button st the botioen of the page to save any changes

In order to complete the APR, you will need to administer surveys 10 GEAR UP students and parents at least every two years. Separale surveys should be provided to GEAR UP students and parents

[T Check here if you did not administer surveys this year. (If you check this box you will not need to complete any of the pages in Section Vi)

Each survey must include certain mandatory questions. Mandatory questions for the student survey are listed in Appendix A Mandatory questions for the parent survey are listed in Appendix B
If desired, you may transiate these questions info other languages. If you would like 10 add additional questions 1o the survey for your intemal purposes, you may do so

Please aim to give a copy of the survey to each cohort student and one of each student’s parents.

1. Survey Administration:
Please describe the administration of your surveys. How your student and parent surveys are administered. ¥when are the surveys distributed and how (e.g , are the surveys distributed in the classroom, at GEAR UP events,
through the mail, or during home visits)? How are you ensuring an adequate response rate?
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Section VI: Survey Data

Mandatory Student Survey Questions

Has anyone from your school or GEAR UP ever spoken with you about college entrance
requirements or the courses that you need to take in high school in order to prepare for
college? (Yes)  (No)

Has anyone from your school or GEAR UP ever spoken with you about the availability of
financial aid to help you pay for college? (Yes) ~ (No)

Are you knowledgeable about financial aid and the cost and benefits to you of going to
college? (Yes) ~ (No)

What is the highest level of education that you expect to obtain?
a. High school or less
b. Some college but less than a 4-year college degree
c. 4-year college degree or higher

Do you think that you could afford to attend a public 4-year college using financial aid,
scholarships, and your family's resources? (Yes)  ~ (No)

36



SECTION VI: SURVEY DATA (CONTINUED)
Page 2 - Student Survey Results

A Grade Level of Survey Respondents:

Piease compiete the following table indicaing the number of GEAR UP students at each grade level who were given and responded to the survey

Grade Level .:_";m of who to the Survey
s | o | 0
7 | [ | o
s | o | 0
s | o | o
1" | 0 | 0
" | o | 0
12 | [ | o
Other | o | o
Total ] 0
Student Response Rate: 0y

Adequate response rates for the student surveys is 80°%.

¥ you dhd not meet adequate response rate of 80%, please answer the following

Explain why the target survey response rate was not met

‘What steps will you take 10 ensure that he rate wall increase the next tme the survey 1S administered”?

L b |l

B. Mumber of Students who Have Spoken with Someone about College Entrance Requirements and Financial Axt

a Piease comoiete the followang table indicating re 10 survev 2and 3in A .

o




Section VI: Survey Data (continued)
Student Survey Results (Page 2 continued)

B. Number of Students who Have Spoken with Someone about College Entrance Requirements and Financial Aid:
Please complete the following table indicating student response to survey questions 2 and 3 in Appendix A

Grage | _ Mumber of Students who have Spoken with Number of Students who have HOT Spoken with of St who have Spoken with | Number of Students who have NOT Spoken with

Level | Someone about College Requir s about College E quir s about the ility of Financial Aid | S about the Availability of F fud

| (Nurnber 'who responded Yes' to Appendix A 2| ( ‘who Mo’ to Appendix A o 1 2) who “Yes'to Apps A | ‘who responded No' to Appendix A question 3)
5 | 0 | 0 | 0 | o
7 [ 0 | 0 | 0 [ 0
s | 0 | 0 | 0 | 0
s s o s o
1 [ o [ o [ o [ o
Ll | 0 | 0 | 0 | 0
2 r o | - o o
Other s | o s o
Total 0 | 0 0 0

[ saeandContiue | save| Reset |
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Section VI: Survey Data (continued)

Student Survey Results (Page 3)

You must cick a Save bution af the botiom of the page to save any changes

2. Student Survey Results:
Please compiete the following tables indicating the results of your student survey. The total number of respondents for each section cannot be more than the total you entered on Section Vi page 2

C. Financial Aid Knowledge:
Please complete the following table indicating student response to question number 4 from Appendix A, “Are you knowledgeable about financial aid and the cost and benefits to you of going to college?
R Humber of Students Responding
ves | 0
No | ]
D. Educational Expectations:
Please complete the following table indicating student responses to survey question number 5 in Appendix A regarding educational expectations.
Total Humber of Total Bumber of Total Humber of
Response Students Students Students
58 g 3-10 Resp g 11-12 Resp g

Wioh school o lovs - I -
immmmmnmm |_° [—0 I—o
;«O-Mmmgewm | o | 0 | 0

E. Perceptions of Affordability:
Please complete the following table indicating student response to question number 6 from Appendix A, *Do you think that you could afford to aftend a public 4-year college using financial aid, scholarships, and your

family's resources?”

Response of St P q
Yes | 0
Mo | 0
[ SaveandContinue | Save| Reset | =
o~
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Section VI: Survey Data

Mandatory Parent Survey Questions

* Has anyone from your child's school or GEAR UP ever spoken with you about college entrance

requirements or the courses that your child will need to take in high school in order to prepare for
college? (Yes)  (No)

* Has anyone from your child's school or GEAR UP ever spoken with you about availability of
financial aid to help you pay for college? (Yes)  (No)

* Are you knowledgeable about financial aid and the cost and benefits of your child pursuing a
postsecondary education? (Yes)  (No)

* Have you talked with your child about attending college? (Yes)  (No)

*  What is the highest level of education that you think your child will achieve?
a. High school or less
b. Some college but less than a 4-year college degree
c. 4-year college degree or higher

* Do you think that your child could afford to attend a public 4-year college using financial aid,
scholarships, and your family's resources? (Yes)  (No)
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SECTION VI: SURVEY DATA (CONTINUED)

Page 4: Parent Survey Results

lete ;I

3 (Pe ¢ .
g’ou must click & Save button at the bottom of the page to save any changes.

3. Parent Survey Results:

FPlease complete the following tables indicating the results of yvour parent survey. Mandatory questions for the parent survey are listed in AppendixB.

A. Number of Parents who Were Given and Completed the Survey:

Flease complete the following table indicating the number of parents who were given and completed the survey,

Humber of Parents Given the Survey

Humber of Parents Who Completed the Survey

0

0

Parent Response Rate:

08y

Adequate response rates for the parent surveys is 50%.

If you did not meet adequate response rate of 50%, please answer the following:

Explain why the target survey response rates was not met.

‘What steps will you take to ensure that the rate will increase the next time the survey(s) is administered?

SE (]
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Section VI: Survey Data (continued)

Page 4: Parent Survey Results

o N oS e SRAAR oI sy - AR
Piease compiete the following table indicabng parent o survey 1 and 2 from Appendex B
Response Total Mumber of Parents Responding
Question 1A, Yes [_0
(have spoken with sOmeone sbout Colege entrance requrements )
Question 1B, No [_
(have not spoken with sbout college .
‘Question 2A, Yes I'—
(have spoken with someone about fnancal ed) .
‘Question 28, Mo
(harve Nt Spoken with somecne sbout fnancisl &) I .
C. Financial Aid Knowiedge:
Please compiete the following table indicaing parent o queston ber 3 from Appendi B, “Are you knowiledgeable about Sinancial aid and the cost and benefits of your child pursuing a postsecondary
education?
Re Mumbes of P R |

Ves | | ]

No | [ e
D. Number of Parents weho Have Spoken with Their Children about College:

Please he folb g table indicaling parent response 10 survey question number 4 from Appendix B, “Have you taiked with your children about aending college””
Response | Total of Parents. o ]
Yes | [

C. CURA ARN S CAPRCLLGARATS.

Please compiete the following tadle ndicating parent ind: g parent 10 survey ber 5 in Appendix B, “What is the highest level of education that you think your child will achieve”
Response | Toted of P p g

Hagh school or less | 0

Some college, but less than & 4.year college degree | | 0

“4year college degree or higher | 0
F. Perceptions of Affordability:
Please compiete he foliowing tadle indicating parent response 10 quesion number 6 from Appendx B, “Do you think that your child could afiord 10 atlend a pudlic 4-year college using & aid, . and your
family's resources”

of
ves | [
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Submit APR
After all of the sections are completed, you must submit the APR.

» The Submit screen will display the status of each section as complete or
incomplete.

» Cross-section editing will be performed. If there are any cross-section
errors, a message will display. Click the link to display the page and correct
the error. You will not be able to submit your report until all errors are
corrected.

» Click the “Certification Form” link to display the form in PDF format. Print
the form, have it signed, scan it into your computer, and upload it on the
Submit page.

»If all sections are checked as “Complete” and you have uploaded your
signed certification form, click the “Submit Report” button to submit your
APR. 43



SUBMIT APR

This is the final step to complete yaur Annual Performance Report. Once you have completed all six sections and uploaded your signed cedification page, the "Submit Report” hutton will display. Click the button to submit vour report. ;I
Afteryou submitthe report, itis no longer updateable. Ifyou need to edit the submitted information, please contact vour program officer and request that vour report be unsubmitted.

Report Section Status

Click the link to return to the Complete page for each section below marked "Hot Complete" to view the pages which need to be completed
before you can submit your report. You must click the "Complete" button for each section before you can submit your report.

Grantee Profile: Complete v
Sections | & II: File Uploaded v
Section lll: Complete v
Section V. Complete v
SectionV: Complete v

Section VI: Complete v

YiewfPrint Repott in POF format

Certification Form

Your signed cedification form must be uploaded to vour report before you submit.

Clickthe Cedification Form link to display the cedification form (cover sheet) in POF format.
Print the form and have your project director and cerdifying official sign it.

Scanthe signed form and save itto your computer.

Clickthe ‘Browse... hutton and selectthe signed form from your caomputer.

Click the 'Upload' button to save the signed form to your repart.

Signed Certification Farm File: Browse... |

Upload Signed Certification Form |
Yiew Signed Cedification Form

s L) pd =

4] |

Submit Report _ILI
»




Submit APR (continued)

Once the APR i1s submitted:

Project directors will receive a confirmation email after submission.
You will not be allowed to go back into the report other than to
access your Profile screen.

If you wish to edit the APR after submission, email a request to your
GEAR UP program officer to un-submit the APR.

Click the “View/Print Report in PDF format” link to view your

report in PDF format and save a copy for your own records.
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Help Desk

All technical inquiries and requests must be sent to the Help Desk by clicking
the “Contact Us” link and filling out the page which displays.

Help Desk Staff will make every effort to resolve your issue as soon as
possible.
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Schedule

» First week of March : GEAR UP website open to grantees to enter
APREs.

» April 15 : APR must be submitted.
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